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College of Music 
MUTH1500: Theory II (Section 002) 

Semester: Fall 2018, Credits: 2.0 
Canvas: https://unt.instructure.com/login/ldap 

 
 

COURSE INFORMATION 
 

INSTRUCTOR CONTACT INFORMATION 
• Dr. Gillian Robertson  
• Office: Music Building 260A  
• Email: gillian.robertson@unt.edu 
• Office Hours: MTW (1:00–2:00 pm) and by appointment 

 
COURSE PRE-REQUISITES, CO-REQUISITES, AND RESTRICTIONS 

• Pre-requisites: MUTH 1400 (Theory I) and MUTH 1410 (Aural Skills I), both with a grade of C 
or better. 

• Co-requisite: MUTH 1510 (Aural Skills III) 
 

COURSE DESCRIPTION AND LEARNING OBJECTIVES 
• Description: this course will continue to expand a framework for understanding and interpreting 

tonal music. We will complete our study of diatonic harmony and begin to explore chromatic 
harmony. Towards the end of the semester, we will begin to investigate phrase structure and 
form.  

 
• Course Learning Objectives: by the end of this course, students will be able to:  

o Identify all diatonic harmonies and some chromatic chords through score analysis and 
illustrate diatonic and chromatic chord spelling and resolutions through figured bass 
realization, 4-voice part-writing, and melody (re)harmonizations. 

o Analyze, compare and contrast, and interpret musical examples of large-scale formal 
structures (binary form) from instrumental repertoire.   

o Compose one short musical composition (using music notation software)  
o Communicate the technical vocabulary relating to form and phrase analysis clearly and 

accurately, both in written prose and verbally to others. 
 

COURSE MATERIALS  
 
REQUIRED MATERIALS 

• Steven Laitz, The Complete Musician, Workbook I: Writing and Analysis, 4th ed. Oxford 
University Press, 2016  

o N.B. pre-owned or rented workbooks are not recommended for this class.  
• Staff paper, pencils, binder/folder for organizing handouts and assignments 
• Access to music notation software (e.g., Sibelius, Finale, MuseScore) 

o Finale and MuseScore are available in the Music Computer Lab 
o MuseScore free download: https://musescore.org/en/download 

• Access to Audio Timeliner (available in Music Computer Lab) 
o Free download at: http://variations.sourceforge.net/vat/ 
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RECOMMENDED MATERIALS/TECHNOLOGY 
• Steven Laitz, The Complete Musician, Textbook, 4th ed. Oxford University Press, 2016. 
• The Complete Musician companion website (recordings from textbook & workbook) 

o https://oup-arc.com/access/laitz4e  
o Click “Student  Resources” then choose an audio file 

• Canvas Mobile App (available for Android and iOS) with Mobile Guides available at: 
https://clear.unt.edu/supported-technologies/canvas/requirements#mobileresources 

 
GRADING, ASSESSMENTS & EVALUATIONS 

 
GRADING 
A grade of C (70%) or higher is needed to pass this course and move on to Theory III. 
A (90–100%)  B (80–89%)  C (70–79%) || D (60–69%)  F (0–59%) 
 
GRADING FEEDBACK/RESPONSE TIME  
My aim is to have homework assignments, quizzes, and exams graded and returned to you within a week. 
If grading is going to take longer than a week, then I will notify everyone either in class or through 
Canvas. Due to the nature of the compositions, expect to receive feedback on this assessment 2–3 weeks 
after submission.  
  
ASSESSMENTS  
You are expected to complete course assessments neatly in pencil and independently (see the Academic 
Integrity section for more details). Please ask me for clarification if you are unsure about the instructions 
or direction of any assessment before it is due. Class assessments will be weighted according to the 
following breakdown:  
 

Homework Assignments 35%  
Midterm Exam 20%  
Final Exam 20%  
Quizzes  15%  
Composition Project 10%  

 
Homework Assignments: there will generally be 1 homework assignment per week (approx. 13). These 
assignments will feature part-writing, figured bass realization, melody harmonization, harmonic analysis, 
and form analysis, etc. Assignment will be posted in Canvas and your homework assignment with the 
lowest score will be dropped at the end of the semester.  
 
Midterm Exam: there will be a midterm exam on Thurs. Oct. 18, 2018 (Rm 258) 

 
Final Exam: the final exam will be held during exam week on Tues. December 11 from 8:00–10:00 am 
in Rm 258). 

 
Quizzes: these will test your fluency/literacy (e.g., chord spelling) and other topics covered in this class. 
Students can attempt quizzes up to 2 times each and the highest attempted score will be the one that is 
recorded in the grade book.  
 
Composition Assignment: you will complete one short composition assignments (16–20 measure waltz), 
synthesizing musical elements such as harmony, melody, and phrase structure in a guided creative 
process. Assignments will be submitted using a music notation software program (e.g., Finale, Sibelius, 
MuseScore, etc.), along with an audio file (e.g., mp3) generated within the music notation program.  
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COURSE EVALUATIONS 
Student feedback is important and an essential part of participation in this course. The student evaluation 
of instruction is a requirement for all organized classes at UNT. The SPOT survey will be made available 
during weeks 13–15 to provide students with an opportunity to evaluate how this course is taught. 
Students will receive an email from “UNT SPOT Course Evaluations vis IASystem Notification” (no-
reply@iasystem.org) with the survey link. Students should look for the email in their UNT email inbox. 
Once completed, students will receive a confirmation email that the survey has been submitted. For 
additional information, please visit the SPOT website: www.spot.unt.edu or email spot@unt.edu  
 
 

COURSE POLICIES 
 

Late Work Policy  
• Each student can use two “late passes” in order to turn in two separate homework assignments late 

without penalty (by the next class meeting after the original deadline). 
• Please contact the class grader, letting them know that you wish to use your late pass by the beginning 

of class on the day that the assignment is due. 
• Once you’ve used up your late passes, any homework assignment submitted late will be subject to a 

grade deduction.  
• The points deducted from a late assignment will be the equivalent of a 10% deduction. Late 

assignments will only be accepted up to the next class meeting following the original due date). 
 
Attendance Policy 
Because gaining fluency in music takes consistent practice, students are expected to attend every class. A 
student’s absence may be excused for the following reasons: religious holy day observances, active 
military service, official University or College of Music functions, medical emergencies and illnesses, 
pregnancy and parenting under Title IX, official University closure by UNT’s President, and other 
extenuating circumstances on a case-by-case basis (e.g., death of immediate family member).  
Excused absences do not count against attendance or lower your grade. If you have a condition that might 
affect your class attendance or performance, please see the Office of Disability Accommodations. 
Arriving more than 5 minutes late to class three times will result in one recorded absence. Arriving more 
than 25 minutes late (half the class) is an absence. Unexcused absences are monitored according to the 
following schedule: 
 
0–2 absences: no questions asked 
3 absences: 10% reduction 
4 absences: 20% reduction 
5 absences: 30% reduction 
6 absences: automatic WF 
 
Please contact me ASAP by email or in person with the reason and documentation for an excused 
absence. 
 
Technology 
Cell phones and other electronic devices are not to be used during class time. Course content is available 
through Canvas and you will need to access certain music programs throughout the semester (see required 
materials). 
 
Syllabus Change Policy 
The syllabus and schedule are subject to change with advance notice (check Canvas for updates). 
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UNT POLICIES 
 

ACADEMIC INTEGRITY POLICY  
Students caught cheating or plagiarizing will receive a "0" for that particular assignment or exam. 
Additionally, the incident will be reported to the Dean of Students, who may impose further penalty.  
 
According to the UNT catalog, the term “cheating" includes, but is not limited to:  
a) use of any unauthorized assistance in taking quizzes, tests, or examinations;  
b) dependence upon the aid of sources beyond those authorized by the instructor in  
writing papers, preparing reports, solving problems, or carrying out other assignments;  
c) the acquisition, without permission, of tests or other academic material belonging to a faculty or staff 
member of the university;  
d) dual submission of a paper or project, or resubmission of a paper or project to a different class without 
express permission from the instructor(s); or  
e) any other act designed to give a student an unfair advantage. 
 
The term “plagiarism” includes, but is not limited to:  
a) the knowing or negligent use by paraphrase or direct quotation of the published or unpublished work of 
another person without full and clear acknowledgment; and  
b) the knowing or negligent unacknowledged use of materials prepared by another person or agency 
engaged in the selling of term papers or other academic materials.  
 
For more information, please see: http://vpaa.unt.edu/dcgcover/resources/integrity 
 
ADA POLICY:  
The University of North Texas makes reasonable academic accommodation for students with disabilities. 
Students seeking accommodation must first register with the Office of Disability Accommodation (ODA) 
to verify their eligibility. If a disability is verified, the ODA will provide you with an accommodation 
letter to be delivered to faculty to begin a private discussion regarding your specific needs in a course. 
You may request accommodations at any time, however, ODA notices of accommodation should be 
provided as early as possible in the semester to avoid any delay in implementation. Note that students 
must obtain a new letter of accommodation for every semester and must meet with each faculty member 
prior to implementation in each class. For additional information see the Office of Disability 
Accommodation. 
 
Phone: (940) 565-4323   
Website: disability.unt.edu 
Office: Sage Hall, Suite 167 
 
ACCEPTABLE STUDENT BEHAVIOR 
Student behavior that interferes with an instructor’s ability to conduct a class or other students' 
opportunity to learn is unacceptable and disruptive and will not be tolerated in any instructional forum at 
UNT. Students engaging in unacceptable behavior will be directed to leave the classroom and the 
instructor may refer the student to the Dean of Students to consider whether the student's conduct violated 
the Code of Student Conduct. The University's expectations for student conduct apply to all instructional 
forums, including University and electronic classroom, labs, discussion groups, field trips, etc.  
 
The Code of Student Conduct can be found at: deanofstudents.unt.edu/conduct 
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RETENTION OF STUDENT RECORDS 
Student records pertaining to this course are maintained in a secure location by the instructor of record. 
All records such as exams, answer sheets (with keys), and written papers submitted during the duration of 
the course are kept for at least one calendar year after course completion. Course work completed via the 
Canvas online system, including grading information and comments, is also stored in a safe electronic 
environment for one year. Students have the right to view their individual record; however, information 
about student’s records will not be divulged to other individuals without proper written consent. Students 
are encouraged to review the Public Information Policy and the Family Educational Rights and Privacy 
Act (FERPA) laws and the University’s policy. See UNT Policy 10.10, Records Management and 
Retention for additional information. 
 
For more information, please see: http://ferpa.unt.edu/ 
 
ACCESS TO INFORMATION - EAGLE CONNECT 
Students’ access point for business and academic services at UNT is located at: my.unt.edu. All official 
communication from the University will be delivered to a student’s Eagle Connect account. For more 
information, please visit the website that explains Eagle Connect and how to forward e-mail 
(eagleconnect.unt.edu/). 
 
EMERGENCY NOTIFICATION & PROCEDURES 
UNT uses a system called Eagle Alert to quickly notify students with critical information in the event of 
an emergency (i.e., severe weather, campus closing, and health and public safety emergencies like 
chemical spills, fires, or violence). In the event of a university closure, please refer to Canvas for 
contingency plans for covering course materials. 
 
SEXUAL ASSAULT PREVENTION 
UNT is committed to providing a safe learning environment free of all forms of sexual misconduct, 
including sexual harassment sexual assault, domestic violence, dating violence, and stalking. Federal laws 
(Title IX and the Violence Against Women Act) and UNT policies prohibit discrimination on the basis of 
sex, and therefore prohibit sexual misconduct. If you or someone you know is experiencing sexual 
harassment, relationship violence, stalking, and/or sexual assault, there are campus resources available to 
provide support and assistance. UNT’s Survivor Advocates can assist a student who has been impacted by 
violence by filing protective orders, completing crime victim’s compensation applications, contacting 
professors for absences related to an assault, working with housing to facilitate a room change where 
appropriate, and connecting students to other resources available both on and off campus.  
 
The Survivor Advocates: SurvivorAdvocate@unt.edu or by calling the Dean of Students Office at 940-
565- 2648.  
 
Alleged sexual misconduct can be non-confidentially reported to the Title IX Coordinator at oeo@unt.edu 
or at (940) 565 2759. 
 
FINANCIAL AID AND SATISFACTORY ACADEMIC PROGRESS:   
Undergraduates 
A student must maintain Satisfactory Academic Progress (SAP) to continue to receive financial aid.  
Students must maintain a minimum 2.0 cumulative GPA in addition to successfully completing a required 
number of credit hours based on total registered hours per term.   Students cannot exceed attempted credit 
hours above 150% of their required degree plan.  If a student does not maintain the required standards, the 
student may lose their financial aid eligibility. 
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Students holding music scholarships must maintain a minimum 2.5 overall cumulative GPA and 3.0 
cumulative GPA in music courses. 

If at any point you consider dropping this or any other course, please be advised that the decision to do so 
may have the potential to affect your current and future financial aid eligibility. It is recommended that 
you to schedule a meeting with an academic advisor in your college or visit the Student Financial Aid and 
Scholarships office to discuss dropping a course being doing so. For more information go to: 
http://financialaid.unt.edu/sap 

COUNSELING AND TESTING:  
UNT’s Center for Counseling and Testing has an available counselor whose position includes 16 hours 
per week of dedicated service to students in the College of Music and the College of Visual Arts and 
Design. Please visit the Center’s website for further information. For more information on mental health 
issues, please visit: https://speakout.unt.edu  
  
The counselor for music students is: 
Myriam Reynolds 
Chestnut Hall, Suite 311 
(940) 565-2741 
Myriam.reynolds@unt.edu 
 

 
IMPORTANT LINKS  

 
STUDENT ACADEMIC SUPPORT SERVICES 

• Academic Resources: https://www.unt.edu/academics  
• Code of Student Conduct: https://deanofstudents.unt.edu/conduct  
• Office of Disability Accommodation: http://disability.unt.edu/  
• Counseling/Testing Services: http://studentaffairs.unt.edu/counseling-and-testing-services  
• UNT Libraries: http://www.library.unt.edu/  
• UNT Learning Center: https://learningcenter.unt.edu/home  
• UNT Writing Center: http://writingcenter.unt.edu/  
• Succeed at UNT: https://success.unt.edu/  

 
ACAEMIC SCHEDULES & CALENDARS (2018–2019) 

• Semester Schedule: http://catalog.unt.edu/content.php?catoid=20&navoid=2120  
• Calendar at a Glance: https://www.unt.edu/catalogs/2018-19/calendar  
• Final Exam Schedule: https://registrar.unt.edu/exams/final-exam-schedule/fall  

 
 
 
 
 


